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MB/10OY nerckoro cajaa Ne 1 o6mepa3BuBaouiero Bujia

1. O6me mostoKeHns.

1.1. Hacrosimee [Ilonoxkenue 06 o0OpaGoTKe NEepCOHATHLHBIX JaHHBIX PaOOTHMKOB (Jajnce —
[losokenne) MyHMIMTIATLHOTO GIOIKETHOIO JIOIIKOJIBHOTO 00pa3soBaTeIbHOrO y4peaKIACHHS JIETCKUil can
Ne 1 oOmepassuBaroniero Bujaa (aanee — MbBJIOY nerckuit can Ne 1 oOmepassuBaiomero BuJia)
pa3paboTaHo B cooTBeTCTBHH ¢ TpynoBeiM KojekcoMm Poccmiickoii ®enepannu, Koncrurynuei
Poccuiickoii ®eiepannn. I'pakaanckum koaekcom Poccuiickoit @enepaunn. @ezepaibHbiM 3akoHOM «O0
unpopmaiu, HHOOPMAMOHHBIX TEXHOJIOIHAX M O 3ammuTe HHpopmaimu», DenepanbHbiv 3aKoHOM «O
[IEPCOHATBHBIX aHHBIX», [ IpaBHIaMu BHYTPEHHET 0O TPYI0BOT0O paciopsijika mKoJIbl.

1.2. ITlean paszpabGorku [lonoxeHuss — onpejeneHHe nopsiaka oOpabOTKH MEPCOHANbHBIX JIAHHBIX
padornukos MBJIOY nerckoro caga No 1 oOuiepazpuBaromiero Bujaa: obGecriedeHHe 3allluThl 11paB H
cB000;1 padbotaukoB JIOY npu o0paboTke HX MEPCOHAIBHBIX JaHHBIX, @ TaKKe YCTaHOBICHHE
OTBETCTBEHHOCTH JIOJPKHOCTHBIX JIMIL, HMEIOIIMX JAOCTYN K MepPCOHAIbHBIM JanHbM paboTuukos MbJIOY
jerckoro cana Ne 1 oOinepa3BHBaIOIero BHAA. 3@ HEBBINOIHEHHEe TpeOOBaHWH HOPM. PEryJIHPYHOIIAX
00paloTKy H 3alUTY NEePCOHATBHBIX JaHHBIX.

1.3. Tlopsinok BBoAa B aekicTBue u uamenenus [lonoxenus.

1.3.1. Hacrosiuiee ITosokeHne BCTYIIAeT B CHIIy ¢ MOMCHTA €ro yTBepik/aenus 3aseayonmm MBJ10Y
aerckoro caza Ne | oOmepasBuBaioliero BHAa M JIcHCTBYeT OeCccpo4YHO. 10 3aMEHbl €TI0 HOBBIM
[Tonoxenunem. '

1.3.2. Bee uamenenus B [lonoxeHue BHOCATCS IIPUKAZOM.

1.4. Bee paborauksm MBJIOY nerckoro caza No 1 obinepasBHBaiomiero BHAa JIOJKHBI ObITh
03HaKkoMJIeHbI ¢ HacTosmmM [lonoxenuem 11o,1 pocnucs.

1.5. Peskum KOHQHIGHIMAIBHOCTH TIEPCOHATLHBIX JaHHBIX CHUMAETCS B CAydasX HX 00C3/IHIHBaAHMS
¥ 110 UCTEYCHUH 75 JIeT cpoKa MX XpaHeH s, ¢C/Iu HHOE He ONpeielieHO 3aKOHOM.

2. OcHOBHBIC MOHSITHA U COCTAB NMEPCOHATLHBIX IAHHBIX PA0OTHHKOB

2.1. Jns ueneit nacrosiero [lonoxkerus nenosis3yores Caeayonne OCHOBHbIC OHATHSL:

- MEpCOHAbHBIC JlaHHble padoTHHKa — Jiodas uH(GOpMalkg. OTHOCAIIAACH K ONpeieIecHHOMY HIH
OlpeleliIeMOMY Ha OCHOBaHMM Takoi uudopmanuu pabOTHUKY, B TOM uHcie ero (amuaug, nms,
OTHYECTBO, 10/l. MECsll, Jara W MECTO pOMKIAECHHMS, aJpec. CeMeHHOe, CcOLMalbHOE. HMYIICCTBCHHOE
nojoikeHue, oOpaszoanue, npodeccus, I0X0/bl, japyras uHpopmanus, HeoOXoaumas padoToAaTeIO B
CBSA3H C TPY/I0BbIMH OTHOIICHHSIMH;

- 00paboTKa MepcoHaIbHBIX JAHHBIX — COOp. CHCTEMAaTH3al|sl, HAKOIUIEHHE, XPAHCHHUE, YTOUHEHHE
(oOHOBJICHME, M3MEHEHHE), HCMOIb30BAHKUE, PACIIPOCTPAHCHHE (B TOM YMcie nepenada), o0e3 1nuuBanue.
OnoKMpoBaHHEe, YHHYTOKEHHE MNEPCOHaNbHBIX janublx padorHukoB MBJIOY nerckoro cama No |
o01iepa3BuBalOLIero BUJIA;

- KOH(MICHIHAILHOCTD NEPCOHATBHBIX JaHHBIX — 00s3are/IbHOe JUIs COOJIOICHUSI HA3HAYEHHOI'O
OTBETCTBEHHOr0 JIMLA, TMOJYYHBINETO 0CTYIl K ICPCOHANLHBIM JaHHBIM pabOTHHKOB. TpeboBaHue He
JIOTYCKaTh UX pacnpocTtpaHeHus 0e3 cornacusi paboTHHKA MM HHOT'O 3aKOHHOTO OCHOBAHMS:

- PacrpoCTpaHeHue MepCoOHAIBHBIX JIAHHBIX — JICHCTRHS. HAIPABIECHHBIE HA [Iepe/iady NMepCoOHaIbHBIX
JIaHHBIX padOTHUKOB OINpPEJENCHHOMY KpYIy JIMIl (mepejaua HEepcoHallbHbIX JIaHHBIX) WAM  HA
03HaKOMJICHMC C TIEPCOHAITBHBIMU JIAHHBIMM HEOI'PAHUUCHHOTO KpYra JIML, B TOM 4ucie oOHapo/l0BaHue
[EPCOHAIBHBIX  JaHHBIX PabOTHUKOB B  CpeicTBAX MaccoBol uHpopMammu, pasMelleHue B
MH(POPMALHOHHO-TEICKOMMYHUKALMOHHBIX CCTAX HIH  [PEJIOCTABICHHE JOCTYIA K [1EPCOHAIBHBIM
JaHHbIM pabOTHUKOB KAKMM-THO0 HHBIM CIIOCOOOM:

- MCTIO/Ib30BaHHE MEPCOHAIBHBIX JAaHHBIX — JCHCTBHA (OTEpanuH) ¢ NMepCOHAILHBIMH JIAHHBIMH,
cosepinaemble J0/KHOCTHBIM JiioM MBJIOY nerckoro caga Ne 1 obmepasBuBaiouiero Buia B 1esisx
IPHHATHS PEIICHHH WM COBEPIUEHHS WHBIX ACHCTBHIL, NMOPOKIAOUIMX OPUAHYCCKHE [OCIEACTBHS B
OTHOIIEHHH pabOTHUKOB JMOO MHLIM 00pa3oM 3aTparMBalOIIMX HX 1paBa M CBOOOJBI MM 1IIpaBa H
CBOOO/IBI JIPYTHX JIHIL



- GJ0KMpOBAHME [EPCOHANBHBIX J@HHBIX — BPEMEHHOC HpeKpaiienHe cOopa, CHCTeMaTH3aluH,
HaKOILICHHs. VCIO/Ib30BaHMs, pacipOCTPaHeHNUs MePCOHATLHBIX JaHHBIX PaOOTHHKOB, B TOM YHCIE HX
nepe/ayu;

- YHHYTOKEHHC MEPCOHANBHBIX JAaHHBIX — JICHCTBHSA., B pe3yjibTare KOTOPLIX HEBO3MOKHO
BOCCTAHOBHTH COJICPIKAHHME MEPCOHAIBHBIX JAaHHBIX B UH(HOPMALMOHHOH CHCTEME MEPCOHAJIBHBIX JIAHHBIX
pabOTHUKOB WJIH B Pe3yJIbTaTe KOTOPBIX YHHUTOKAIOTCS MATEPHAIbHBIC HOCHTEIH NMEPCOHAIBHBIX JaHHBIX
pabOTHUKOB:

- o0e3nMuMBaHME NEPCOHATBHBIX JIAHHBIX — JeHCTBHS, B pe3yjbTare KOTOPbIX HEBO3MOXKHO
OIpe/IeIATH MPHHA/UICKHOCTh NEPCOHAIBHBIX JIAHHBIX KOHKPETHOMY PabOTHHKY:

- 0o0uie/I0CTyNHBIC MEepPCOHANbHBIC JIAHHBIE — TEPCOHANBHBIC JAaHHBIC, JOCTYN HEOI'PAHUYEHHOTO
Kpyra JMll K KOTOPBIM NpeNOCTaBie€H ¢ corjlacHs pabOTHHKA WJIM Ha KOTOpBIE B COOTBETCTBHH C
(enepanbubIMA 3aKOHAMH HE paciipocTpaHseTcs TpeboBanye coOmoICHHA KOH(PHACHIIMATbHOCTH:

- uHdopMmanus — ceefieHHs (CooOIEeH s, JaHHbIe) He3aBHCHMO OT (POPMbI HX IIPE/ICTABICHHUS.

- JIOKYMEHTHpOBaHHass HHpopmaums — 3aQuUKCHpPOBaHHAs HAa MATEPHAILHOM HOCHTENIC IyTeMm
JIOKYMEHTHPOBaHUs HHPOPMAIIMHA ¢ PEKBH3UTAMH, NO3BOJSIONHMH ONPEICIHTh TAKyI0 HHPOPMALMIO HIIH
¢e MaTepHAIbHBIH HOCHTEIb.

22. B cocras mepcoHalbHBIX JaHHbIX paboraukoB MBJIOY nerckoro caza Ne |
o0LIepa3BUBAIOIETO BHAA BXOIAT JOKYMEHTBI, cojepkaime HHQOpPMAIHMIO O MacnopTHbIX AaHHbIX,
00pa3oBaHMK, OTHOLICHHWH K BOMHCKON O0A3aHHOCTH, CEMEHHOM TOJOKEHHH, MECTe JKHTE/IbCTBA,
COCTOSTHHM 3/10POBbS, @ TAKIKE O MPEAbLIYIHX MECTax UX padoThl.

2.3. KoMmmiekc JOKYMEHTOB, CONMPOBOMIAIONIMI Mporecc OQOpMIIEHHS TPYAOBLIX OTHOIICHHH
paborauka 8 MBJIOY npu ero npueme. 1nepeBo/c H yBOJIbHEHHH.

2.3.1. Undopmannst, npescrasisemas pabOTHHKOM TIPH NOCTyIUIeHnH Ha paboty B MBJIOY jeTcknii
can Ne 1 ofmepa3BuMBaOIero BWAA, JODKHA HMMETh JIOKyMeHTalbHYIO (opmy. Ilpu 3akmoueHun
TPY/I0BOTO JIOFOBOpa B COOTBETCTBHH cO cT. 65 TpymoBoro kojekca Poccuiickoii @exepanuu IO,
nocrynarouiee Ha paboTy, npeabaBiseT padoToaremio:

- MACNOPT WK HHOH JOKYMEHT, YJAOCTOBEPSIONIMIA JINYHOCTD;

- TPYAOBYIO KHHIKKY, 3@ HCKIIOYEHHEM CIIyYaeB, KOIZa TPYJIOBOH JOroBOp 3aKIOUAETCs BIIEpPBbIE
11 paboTHHUK nocTynaer Ha padoTy B YCIOBHAX COBMECTHTENBCTRA, THOO TPy0Bas KHHIKKA Y padOTHHKA
OTCYTCTBYET B CBA3H C €€ YTPATOH MM 1O APYTHM TIPHUHHAM:

- CTPaxoBO€ CBHJIETEIILCTBO IOCYIaPCTBEHHOIO [ICHCHOHHOI'O CTPAaXOBAHUS;

- IOKYMEHThI BOHHCKOr0 yueTa — /151 BOCHHOOOA3aHHBIX 1 JIHIL, TIOJIEKAIMX BOUHCKOMY YUCTY:

- JOKyMeHT 00 oOpazoBaHHH, O KBaTH(QHKAIMM WIH HAIAYHH CHEIHAIBHBIX 3HAHHH — TIpH
MOCTYIUICHHH HA paboTy, TPeOYIOMYIO ClIeLHATbHBIX 3HAHHH HIIH ClIeIHAIbHONH MOArOTOBKH:

- MEJIMIIMHCKYIO KHHKKY paboTHHKA;

- CBHJICTENILCTBO O mpucsoenun MHH (11pyn ero nanwyuu y paboTuuka).

2.3.2. llpn odopmaenun padornuka B MBJIOY nerckmii can Ne 1 oOmepassusaiomero Buja
pabOTHHKOB OT/ENa KaApoB 3anojusercs ynudunuponannas Gpopma T-2 «Jlnynas kaprouka paboTHHKAY.
B KOTOPOH OTpakaroTcs Ceaylolue anKeTHbIe 1 OHorpaduyeckue 1anubie paboTHHKA:

- obmme ceegenus (PHUO paborTHHKa, Jata pOKIACHHS, MECTO POKIECHHUS, TI'PAKIAHCTBO,
oOpasoBanue, npogeccus, crax paboThl, COCTOsIHUE B Opake, NaCHOPTHBIC JaHHbIC):

- CBEJICHHS O BOMHCKOM yHeTe:;

- JaHHbIE O NIpHeMe Ha paboTy.

B janbheiiiiem B JIHYHYIO KapPTOUKY BHOCSTCS:

- CBEJICHHS O 1IEPEBOJIaX Ha ApYyTyIo padbory;

- CBeJIcHUs 00 arTecTaluM;

- CBEZICHHS O MOBbIIIEHHH KBATH(pHKaAIINH;

- CBEJICHHS O NPODECCHOHANBHOMN NePenoAroTOBKe;

- CBEJICHHS O Harpazaax (MoonpeHusx ), NOYETHRIX 3BaHUAX:

- cBe/ieHus 00 oThmycKax;

- CBE/ICHHUS O COLHAIBHBIX TapaHTHAX:

- CBEJICHHUS O MECTE JKMTEILCTBA H KOHTAKTHBIX TetedoHax.

2.3.3. B MBJIOY nerckom cany Ne | o0uiepa3BuBaioIero Bujia CO3alOTCA W XPaHATCH Clleylonue
IPYIIIBI IOKYMEHTOB, COJICPIKAIIAE JaHHbIE 0 PADOTHUKAX B €IMHHYHOM MM CBODOIHOM BH/E:

2.3.3.1. JlokyMeHTbI, co/iepKalye MepCoHaIbHbIC JaHHble PabOTHUKOB (KOMILICKCHl J0OKYMEHTOB,
CONMpPOBOKAAIONIME Tpollece O(GOPMIIEHUS TPYAOBBIX OTHOUICHMH, IIpU npueMe Ha paboTy. 1epeBoje,
VBOJIbHEHHH: KOMILJICKC MaTepPHAIOB 110 aHKETHPOBAHUIO. TECTUPOBAHUIO: TIPOBECHUIO cobece10Banmii ¢
KaH/IMJIaTOM Ha JIOMKHOCTB: MOJUTMHHHKM M KOMHMM TPHKA30B 110 JMYHOMY COCTaBY: JIMYHBIC Jiena W



TPY/IOBbIe KHHJKKH pabOTHHKOB; Jie/1a. COJIepiKalllHe OCHOBAHMs K MPHKazy Mo JMYHOMY COCTaBy: Jeja,
cojiepiKalMe Marepuanbl  arrectanud  pabOTHHKOB;  CayKeOHBIX — paccie/OBaHMi;  CIPaBOYHO-
uHpoOpMalHOHHBIH GaHK JAHHBIX 1O NEPCOHATY (KapTOTEKH, JKYPHAIIBI): MO/UIMHHUKH M KOTIHH OTYETHBIX,
AHAIMTHYECKHX W CHPABOYHBIX MaTepHasioB, nepeaasaembix pykosozactsy MBJIOY xerckoro cana Ne |
o0uepa3BUBAIOIIErO0 BHAA, KONMHH OTYETOB, HANpPAaBISIEMBIX B TOCY/IAPCTBCHHBIE OPraHbl CTaTHCTHKH,
HAJIOI'OBbIC HHCTIEKIIHH, BBIIIECTOAIME OpraHbl YIPABICHUS U JIPYTHE YUPEIK/ICHHS ).

2.3.3.2. JlokymeHTanus 10 opraHuzamMu paboThl (MODKHOCTHBIC HMHCTPYKIMH pabOTHHKOB,
NpHKa3sbl, pacnopsukeHus, ykasaHus pykopojctsa MBJIOY): nOKyMEeHTHI 1o IJIaHHPOBAHHWIO, YYETY,
AQHAJIH3Y H OTYETHOCTH B YacTH PabOTHI ¢ IIEPCOHATIOM IIKOJIBI.

3. Coop, oOpadoTka H 3aIHTA NEPCOHAIBHBIX IAHHbBIX.

3.1. Ilops/10K nosydeHus NepcoHaibHbIX AaHHBIX.

3.1.1. Bce nmepconanbHbie nanHble pabotuuka MBJIOVY xerckoro caza Ne 1 ofuiepa3BuBaioiiero
BHJIA ClIEJYeT MOAyYaTh Y Hero camoro. Ecim nepcoHanbHble JIaHHBIE padOTHHKA BO3MOXKHO MOJYYHTH
TOJIBLKO Y TpeThel CTOPOHBI, TO pabOTHHK JOKEH OBITH YBEJAOMIIEH 00 3TOM 3apaHee M OT HEro JIOJIKHO
OBITH 110JIyUeHO TTHChMEHHOE coriache. JI0IDKHOCTHOE JIMIo paboToaaTels A0/KHO COOOIHTh PabOTHHKY
OpraHu3aliii O esisX, MPEANoaraeMblX UCTOYHHKAX H CHOCO0AX MOMYYCHHS NEPCOHAILHBIX JAHHBIX, 2
TaKKe 0 XapakTepe IOJUIeKaUTHX TONYYSHHIO EPCOHATBHBIX IAHHBIX W TOC/E/ICTBASX 0TKa3a paboTHHKA
JlaTh THCbMEHHOE COTIJIaCHE Ha MX TOJIyHeHHE.

3.1.2. Paboronaren» He HMEET Mpasa Nojy4ars ¥ 00padarThiBaTh NEPCOHANBHbIC IaHHBIC paboTHHKa
MBJIOY o ero pacoBoii, HAHOHAJIBHOH NPHHAUICKHOCTH, NOIMTHYCCKUX B3IJISAX, PEIHIHOHBIX HiH
punocopekux ybeKICHHAX, COCTOSHHHM 340pPOBbA, HMHTHMHOH XH3HH. B cayuasXx, HENoCpeACTBEHHO
CBSI3AHHBIX C BOTPOCAMH TPYAOBBIX OTHOLIEHHIl, B COOTBETCTBHH co cT. 24 Koncruryumn Poccuiickoii
®enepaniu paboTojaTENb BUpaBe NOJy4aTh M 0OpabaTeBaTh JIaHHBIE O YaCTHOH JKH3HM PabOTHHKA
TOJILKO C €ro NMUCbMEHHOTO COrJIacHs.. _

OO6paboTka yka3aHHBIX NEPCOHANBHEIX JIaHHLIX PabOTHHKOB paboToaTeieM BO3MOKHA TOJILKO € HX
corzacust 1mbo 6e3 uxX corjacus B CJIe/1YIONNX cnytiahx:

- NEPCOHAIbHBIC JAHHBIC ABIBSIFOTCS 00MIECIOCTYTHBIMHU;

- IEPCOHANBHBIE JIAHHBIE OTHOCSATCS K COCTOSHUIO 3/10pOBbA paboTHHKA H HX 00paboTka HeoOXoauma
JUISE 3aUIMTHI €0 JKHU3HH, 30POBbS WM HHBIX KH3HEHHO BaXKHBIX MHTEPECOB JHOO JKH3HH, 370POBbS HIH
MHBIX JKH3HEHHO BaKHBIX HHTEPECOB JPYTHX JIMI[ M TIOJyYEHHE COorilacus pabOTHHKA HEBO3MOKHO;

- N0 TpeOOBAHHIO NOJHOMOYHBIX TI'OCYJAPCTBEHHBIX OPraHOB B CiydasX, [PeayCMOTPEHHBIX
(esepanbHbIM 3aKOHOM.

3.1.3. Paboronarens Bnpase oOpabaTeiBaTh NEPCOHAIBHBIC JaHHBIE PAOOTHHKOB TOJBKO € HX
MUCHbMEHHOTO COTJIACHS.

3.1.4. [Incemennoe cornacue paboTHuKa Ha 00pabOTKY EPCOHATBHBIX JIaHHBIX IO0IKHO BKIHOYATh B
celsi:

- (haMHJIMIO, HMSI, OTHECTBO, aapec cyObeKTa NepCoHaIbHBIX JaHHBIX, HOMEP OCHOBHOI'O JOKYMEHTA,
YJIOCTOBEPSIONIETO €ro JIMYHOCTh, CBEACHHS O JlaTe BbLIA4YW YKa3aHHOrO JIOKYMEHTa M BBIIABIICM €ro
oprase;

- HanMeHoBaHHe ((aMHIIHIO, WM, OTYECTBO) U aIpec ONepaTopa, MoJyYaronero corjacue cyonekra
HEPCOHAbHBIX JaHHBIX:

- 1eab 00paboTKH NePCOHAIBHBIX JaHHbIX:

- TepeveHb IEPCOHANBHBIX MJaHHLIX, Ha 0O0pabOTKY KOTOPHIX Jaercs corjacue cyObnekra
HEPCOHAIBHBIX JaHHBIX;

- TNepedeHb ACHCTBHI ¢ MEPCOHAILHBLIMM JIAHHBIMHM, HA COBEPLICHHE KOTOPBIX JIAETCs COIJIacue,
of1nee onucanue HCMOIb3YEMBIX OIepaTopoM crocoboB 06paboTKH NePCOHATBHBIX JAHHBIX:

- CPOK. B TEHEHHE KOTOPOIO ACHCTBYET COorjiacke, a TakiKe NOPAI0K ero 0T3biBa.

dopma 3asBICHHS O COIIACHH Ha 00paboTKY NEepCOHAIbHLIX JAHHBIX CM. B NPHIOKEHHH 1 K
Hacrosiemy | Ipunoxenuso.

3.1.5. Cornacue paGoTHHKa He TpeOyeTcs B CJIE/YIOMNX CIIydasX:

1) obpaboTka nepcoHaNBHBIX AaHHBIX OCYLIECTBIfETCS Ha ocHOBaHHH TpyaoBoro kojaexca P® wuin
HHOTO (peIepalibHOTO 3aKOHA, YCTAHABIMBAIOUIETO €& 11e/b, YCIOBUS MONYYeHHs NePCOHAIbHBIX JaHHbIX U
Kpyr CyOBbeKTOB, NEPCOHAIBHBIC JAHHBIE KOTOPBIX noiexkar odOpaborTke, a TaKiKe ONpeNessiolero
HOJTHOMOYMS paboToaTens;

2) oOpaboTka nepcoHaNbHBIX JAHHLIX OCYIIECTBISETCS B IENIAX HCIIOIHEH!S TPYA0BOro 10roBopa:

3) obpaboTka NMEepCOHAIBHBIX JAHHBIX OCYIIECTBISCTCS JUIS CTATUCTHYCCKHX WIIM MHBIX HAY4HBIX
LEJICH NpH YCJIOBHU 00s13aTEILHOI0 00€3/TMYNBaHNS TIEPCOHAIBHbIX JJAHHBIX



4) obpabGoTka TNEPCOHANBHBIX AAHHBIX HEOOXOAMMA JUIS 3AUMTHI JKH3HH, 3/I0POBbA HIM HHBIX
JKH3HCHHO BAXKHBIX HHTEPECOB pabOTHMKA, €C/IM TOJIYYEHHE Er0 COrlacks HEBO3MOKHO.

3.2. llopsaok 0O6paboTKH, epeiay U XpaHEeHHS NTEPCOHATLHBIX JIaHHBIX.

3.2.1. Padoruuk MBJIOY nerckoro caga Ne 1 ofinepa3ssiBaiomero Bija 1npeaocTapiseT paboTHHKY.
3anuMalouiemycst npuémom Ha pabory B MBJIOVY joctoseprbie cresenus o cebe. Padorauk MBJIOY,
3aHMMalomMics npuéMoM Ha paboTy mpoBepseT IOCTOBEPHOCTH CBEJCHWH, CBepsAs JlaHHbIC,
[Ipe/IoCTaB/ICHHbIC PAOOTHHKOB, C HMEIOIMUMHUCS Y pabOTHHKA JIOKYMEHTAMH.

3.2.2. B coorBercTBHH €O cT. 86, ri1. 14 TK P® B nensix odecrnieyenus npaB H ¢BOGO]L Ye€/I0BEKa H
rpaxiaiiHa paboTojaresib W €ro mpeicTaBHTENM HpH 00paboTKe MEPCOHANBHBIX JIAHHLIX pabOTHHMKA
JOJKHBL co0m01aTh creayonme obmue TpeGoBanus:

3.2.2.1. ObpaboTka NepcOHANLHBIX JAHHBIX MOMKET OCYLIECTBIATHCS HCKITIOUUTENILHO B IEISNX
obecrieyenus coOMIOICHHS 3aKOHOB M HHBIX HOPMATHBHBIX IPABOBBLIX aKTOB, COACHCTBUS pabOTHHKAM B
TPYAOYCTPOHCTBE, OOYYEHHH M TPOABHKEGHHH 10 cayxOe, obecnedenus JHYHOK OC30MacHOCTH
pabOTHUKOB, KOHTPOS KOJHYECTBA W Ka4ecTBa BHIMOJNHSAEeMOHM paboTel W olecneuenust COXPaHHOCTH
HMYI1eCTRa.

3.2.2.2. Tlpu omnpenenenun obbema M cojepikanus oOpabaTbIBAeMBIX IME€PCOHAIBLHBIX JaHHBIX.
paboTosarens 10keH pykoBojicTBoBaThes Koncruryumeii Poceniickoit @enepanmn, Tpyaosbiv KoJekcom
Poceniickoii Denepaunn 1 nHBIME delepanbHBIMU 3aKOHAMH.

3.2.2.3. Tlpn NpUHATHH PEUICHMI, 3aTparuBaloNX MHTepeckl paboTHuKa, PaboToaresib He WMeer
1IpaBa OCHOBBLIBATBLCS HA MEPCOHANBHBIX AaHHLIX pabOTHHKA, MOJYYEHHBIX MCKIIOYHTEIBHO B pe3ylbTate
MX aBTOMaTH3MPOBAHHOH 00pabOTKH WIIH 3ACKTPOHHOIO MOJIYYEHHU.

3.2.2.4. 3ammTa NEepCOHANBHLIX JAHHBIX PadOTHHKA OT HENPABOMEPHOrO HX HCIOIL30BAHUS WK
yTparhl odecneynBaercs paboToaaTeIeM 3a CUeT €ro CPEeACTB B NOPAAKE, YCTAHOBJICHHOM (ejiepaibHbIM
3AKOHOM.

3.2.2.5. PabGoTHHKH H MX NPEJICTABHTEIH JA0JDKHBI OBITh 03HAKOMIICHBI [0/ PACTIHCKY C JIOKYMEHTaMH
MBbJ/IOY, ycranaBIHBalOMEMH NOPSAOK 00pabOTKH NEPCOHANBHBIX JAaHHLIX PalOTHUKOB, a TaKke 00 MX
npasax ¥ o0A3aHHOCTSX B 3TOH 00nacTH.

4. llepenaua u XpaHeHHe NEPCOHATBHBIX TAHHBIX.

4.1. Ilpn nepenade mepcoHANBHBIX AaHHBIX paboTHMKa paboToaTens joKeH coboaTh
cienyiomue TpedoBaHus.

4.1.1. He coofmarh niepcoHanbHbie Jannbie pabOTHHKA TPETheH CTOpoHE 0e3 MHCEMEHHOTO COT/IACHS
pabOTHHKA, 3a HCKJIIOUEHHEM CJIy4aeB, KOr/a 3T0 HeOOXO0ANMO B HESX NPEIyMPEeKICHUS YIPO3bl KU3HA H
3/I0POBBIO pabOTHHKA, a TaKKE B CAYYasX, YCTAHOBJICHHBIX (heepaibHBIM 3aKOHOM.

4.1.2. He coolmark nepcoHajbHble JaHHbIE PADOTHHKA B KOMMEPUYECKHX ILeNIsiX 0e3 IMHCHMEHHOIO
cornacusi. O6paboTka TepcoHaIbHBIX JaHHBIX PabOTHUKOB B LESX MPOJBHIKEHHS TOBAPOB, padoT, yCuyr
HA PHIHKE TyTEM OCYIECTBICHHS TNPAMBIX KOHTAKTOB C NOTEHIHAIbHBIM I0TPEONICHHEM € MOMOIILIO
CPEJICTB CBA3H JIONYCKAETCS TOJIBLKO C €ro MpeABapuTeIbHOIO COracus.

4.1.3. IlpeaynpeauTs JMil, MOTYYHBIIAX MEPCOHATBHBIE JaHHble PAOOTHHKA, O TOM. UTO 3TH JIaHHbIE
MOTYT OBITH MCHOJIB30OBaHBI JHIb B LEAAX, JUIS KOTOPHIX OHM COOOWIEHBI. ¥ TpeOOBATH OT ITHX NIl
MOATBEPKACHHS TOro, 4YTO HTO mpaBwio cobmoneHo. Jluna, nosnydyuBHIME MEPCOHATIbHBIC JTAHHBIC
paboTHuKa, 00s3aHbpl COOMOAATL PEXUM CeKpeTHOCTH (KoH(uAeHunanbHocTh). Jlannoe Ilonoxenne ne
pacnpocTpaHsieTcss Ha OOMEH NepCOHAIbHBIMM JIAHHBIMH PAOOTHHKOB B TOPSJIKE. YCTAHOBJICHHOM
(eepaibHBIMU 3aKOHAMM.,

4.1.4. OcymecTBisTe Iiepefady NEPCOHAIBLHBIX AaHHBIX paboTHHKOB B mpenenax MBJIOY B
COOTBETCTBHHM ¢ HacTosiuM [losnoxennem.

4.1.5. Paspemars a0cTyn K [EpPCOHANbHBIM JAHHBIM PadOTHHKOB TOJLKO  CHEIHAILHO
YIOJHOMOYCHHBIM JIMIlaM, TPH 3TOM YKa3aHHBIE NUNA J0/KHB MMETh MPABO TOAYYaTh TOILKO Te
NIepCOHANIbHBIE JlaHHbIe pabOTHHKE, KOTOPbIE HEOOXO01MMBI /1J151 BBINIOJIHEHHSI KOHKPETHOH (PyHKIIMM.

4.1.6. He 3anpammBath MHPOPMALHIO O COCTOSHMH 3/10pOBbs PadOTHHKA, 38 HCKIIOYCHHEM TeX
CBEJICHHH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBINOJIHEHUSI pa0OTHHKOM TPYJOBOH (DyHKIHMH.

4.1.7. llepenaBars NepcOHANBHBIC JaHHBIC paboTHHKA NpeAcCTaBUTE/IsIM PAlOTHHKOB B NOpPsIKE,
yCTaHoBiaeHHOM TpynosbiM Kozekcom Poccuiickoit ®enepannn, M OrpanuuuBarb 5Ty HH(popmanmio
TONBKO TEMH TMCPCOHAIBHBIMH JaHHBIMM pabOTHHKA, KOTOpbIe HEOOXOIMMBI Ul  BbINOJHEHHS
YKa3aHHBIMH 11PE/ICTABUTENIAMH HX QYHKLMH.

4.2. XpaHeHue U UCMONB30BAHUE TIEPCOHATBHBIX TaHHBIX PAGOTHUKOB.

4.2.1. llepconanbnble Jannble paGOTHUKOB 00OpabaThIBAIOTCS ¥ XPAHATCS B OTACHIE KA/1POB.



4.2.2. TlepcoHanbHble JaHHble PaOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAUTH JallbHEHIIYIO
oﬁpaﬁomy M [IepelaBaThCd Ha XpaHeHHe Kak Ha OyMaKHBIX HOCHTENAX. TAK M B DJIEKTPOHHOM BHIIC —
NOKAJILHOM KOMITBIOTEPHOM ceTH W KoMnbloTepHoii nporpamme «1C: 3apniara v Kaapbi».

4.3. [lpu mosyueHHH MEPCOHATLHBIX JaHHBIX HE OT padOTHHKA (3a MCKIIOYEHHEM CIIy4yacB, €Cliu
MepCOHalIbHbIE JlaHHble ObLIH NPEeJOCTaBICHbl PabOTONATENO HA OCHOBAHUM (DEICPAILHOIO 3aKOHA WIIM
€CJIM MEPCOHAbHbIC JaHHBIE SBIIAIOTCS 00mIE0CTYNHBIMH) paboToaarelb /10 Hadana oOpadoTKH TakKHX
MepCOHANIbHBIX JIAHHBIX 00513aH 1PEI0CTaBHTH PabOTHHKY CIIEAYIONLYIO HH(OpMaLHIO:

- HaUMeHOoBaHue ((hamMuiIMs, MMsl, OTYECTBO) H aJIPeEC ONEpaTopa WM €ro NpeACTaBHTEIs:

- 11e1b 00paboTKH NepCOHAIbHBIX JaHHBIX U €€ [1PABOBOE OCHOBAHHE;

- [IPEJIIONIaraeMble MMOIb30BATEIH NEPCOHATBHBIX JIAHHBIX:

- YCTaHOBJICHHbIE HACTOAIMM DenepaibHbiM 3aKOHOM TIpaBa CyObeKTa 11epCOHANbHbBIX TaHHBIX.

5. locTyn K 1nepcoHa bHBIM JJAHHBLIM Pab0THHKOB.

5.1. IlpaBo nocTyna K NepcoHaTbHBIM JaHHBIM PADOTHHKOB HMEIOT:

- sapeaytomuit MBJIOY nerckoro caza Ne 1 obiepa3BuBaroliero Bua;

- COTPY/IHMKH OTJie1a KaJpoR;

- COTPY/IHHKH OyXralTepuu;

- COTPY/IHMKH cekperapuara (MHpopManus o (PaKTHYECKOM MecTe TPOKUBAHHUS W KOHTAKTHBIE
Tene(oHbl pabOTHUKOB).

5.2. Paborauk MBJ1OVY nerckoro cajia Ne 1 odiiepa3BuBaioliero Bua HMeeT 1paso:

5.2.1. Tloayuars 2OCTYIN K CBOMM NEPCOHAJIBHBIM JaHHBIM H 03HAKOMJICHUE C HUMHM, BKIIIO4as 11paBo
Ha OE3B03ME3/IHOE MOJIYYEHHE KOIHii 000 3amucH, cojlepiKkalieil mepcoHanbHbIe JaHHble padOTHUKA.

5.2.2. TpebGosarb oT padorojarensi YTOYHCHMS, MCKJIIOYECHHS WM MCHPaBICHUS HEIOJHBIX,
HEBEPHbIX. YCTapEBIINX, HEJOCTOBEPHLIX, HE3AKOHHO IOJYYEHHBIX WM He ABISIOMIMXCH HEOOXOIMMBIMH
15t padoTOAATES IEPCOHAIBHBIX JIaHHBIX.

5.2.3. lloayuars ot Paboronartesns:

- CBEJICHHS O IM1aX, KOTOPhIe UMEIOT JJOCTYI K ePCOHATBHBIM JaHHBLIM HIIH KOTOPBIM MOJKET ObITh
NPeI0CTABICH TaKOH JIOCTYTI:

- IepeyeHb 00pabaThIBAEMbIX NIEPCOHAIBHBIX AaHHBIX U HCTOYHHK HX HOJTYYESHHS;

- CPOKM 00pabOTKH NEePCOHANBHBIX JIAHHBIX, B TOM YHCJIE CPOKH HX XPaHEHHS;

- CBEJICHHS O TOM, KaKMe€ IOPHIIMYECKHE MOCICIACTBUS A1 CyOheKTa NePCOHANBHBIX JIaHHBIX MOXKET
[pHBJIeYb 3a c000# 00paboTKa ero nepcoHaIbHbBIX JaHHbIX.

5.2.4. TpeGoBarb u3BeieHus Paborojaresiem Beex I, KOTOPhIM paHee ObUIH COOOIIeHbI HEBepHbIE
WJIH HCIOJIHBIC NMEPCOHANBbHbBIE JaHHbIC. 000 BCEX MPOW3BEICHHLIX B HUX HCKIOUCHMSX. HCIPABICHUAX
HJIW JIOTTOJIHEHUSIX.

5.3. Konuposare # Jenarb BBIIIHCKH HEPCOHAILHBIX JIaHHBIX paboTHHKA paspelnacTces
HCKJIIOUUTEIIBHO B CIIYKeOHBIX LE/ISX ¢ MUChbMEHHOIo paspeincHus 3aseaytomero MbJIOV.

5.4. Tlepenaua mudopmauuu TpeTbel CTOPOHE BO3MOXKHA TOJIBLKO HPH TMHCBMCHHOM COIJIACHH
pabOTHHKOB.

6. OrBercrBeHHOCTh 32 HAPYLIEHHE HOPM, peryJaHpyiomeax o0padoTrky H  3amuTy
NepCOHATLHBIX IAHHBIX.

6.1. Pabotauku MBJIOY nerckoro cama No | oOuiepa3suBatoniero Buj1a, BHHOBHBIC B HApyUICHUH
HOPM. PEryJIMpYIOLUMX T01ydeHHe, 00paboTKy M 3aIMTY MEPCOHAIBHBIX JAaHHBIX PabOTHUKA. HECYT
JIMCUMILIMHAPHYIO QJIMHHUCTPATHBHYIO. TPaKIaHCKO-TIPABOBYIO MIIM YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH € (peiepaibHbIMH 3aKOHAMH.

6.2. 3asenyroummii MBJIOY nerckoro caza Ne | oOinepa3BHBAIONIero BHIAA 3a HAPYLUIEHHE HOPM,
PeryJIMpYIOIINX ToJydeHHe, OO0paboTKy W 3alMTy [E€pPCOHAIbHBIX JIaHHBIX padOTHHKA, HeEceT
QJIMUHHCTPATHBHYIO OTBETCTBEHHOCTH cormacHo c¢T. 5.27 u 5.39 Kouekca 00 ajiMHHHCTPaTHBHBIX
rnipasoHapyuieHusx Poccuiickoii Penepanmi, a TaKke BO3MeUlaeT padOTHHMKY YiuepOd. NpHYHHEHHBIH
HCIPABOMEPHBIM HCII0JIb30BAHHEM HHBOPMALHK, CoIepKallleli NIepcoHaIbHbIe JaHHBIC padOTHHKA.



COI'NTACHE
Ha 00paboTKY NepcOHANLHBIX TaHHbIX

B cootBerctBuM ¢ PeaepanbHbiM  3akoHoM oT  27.07.2006 Nel32-®3  «O nepcoHaibHbIX  AAHHBIX®,

% .
Damuing, MMA, 0THECTBO CYOBEKTA NEPCOHANBHBIX JIAHHbIX

nacnopr BbldaH « » |

CCpHA, HOMED KEM BbLILAH lara BeLIavH
3aperncTpupoBanHblii (as) no aapecy:

aal  cBoé cormache Ha 00paboTKy MOMX NMEpCOHANbHbIX

JAAHHBIX MBJIOY nerckomy cajay No | obulepa3susaroulero Bujia
YEQ3aTh NOAHOC HAHUMECHOBAHMKE Ul—}pMDBE\TE.‘]BHDTD VUpCAICHNA

(1anee — JIOV) ¢ ucnoab3oBaHHeM CpPeACTB aBTOMAaTH3aLMK WM §e3 MCIOAL30BAHHA TAKHX CPEICTB C LENLI0: odecreyeHHs
y4e0HO-BOCTINTATENBHOTO NPOLECCA, MEAHLIMHCKOTO OOCITY AKMBAHNSA, BENEHNA CTATHCTHKMN.

A npenocrasnsio JIOY npaBo ocylecTBAATL cleayrolune aeificTeus (onepauun) ¢ nepcoHaibHbLIMK daHHbIMU: cOop.
CHCTEMATH3A1IMIO,  HAKOIUIEHHWE, XpaHenue, yTouyHeHuWe (oOHOBIEHME, MW3IMEHEHHE), HCMojb30BaHue, O00E3IHYHBAHHE,
OJIOKMpOBaHHE, YHHUTOKEHHE,

JIOY Bnpase BKkiouath oOpabartbiBaeMble NEPCOHANbHLIE AAHHBIE B CNHCKH (peectpbl) M OTHETHbIE (OpMBI
MPEYCMOTPEHHBIE HOPMATHBHBIMY JIOKYMEHTAMH TOCYNAPCTBEHHBIX (()e/lepaiibHbIX, KPAeBbIX) U MYHULHMOATLHBIX OPraHoB
yrpasiieHus 06pa3oBaHHeM, PerlaMeHTHPYIOLINX MPeIOCTaBIeHHE OTUETHBIX AaHHbIX.

l'lepeqeub NEPCOHAIbHbLIX OdaHHBIX, Ha 06p360TK)r' KOTOPBIX # a0 COrfiacHe, BRIOYACT CBCACHHA JIHYHOTO jlehal
(hamuams, MMS, 0TYECTBO; 1aTa POXKICHHS; TT0/1; AOMAIIHKIT aJpec H PeriCTpaLiis; KOHTAKTHbIN TeJeOH; nacHopTHbIE JaHHbIE:
peksu3nTel MHH. MenMUMHCKOTO nonuca, CTPpaxoBOro CBHASTENbCTRA.

Hacrosuee cornacue nano MHO#H u neiicTByer BeccpoyHo.
Jara
A ocTasiasio 3a codoi npaso OTO3BaTh CBOC COIJlIACHE NocpeACTBOM COCTABICHHA COOTBETCTBYHOIICTO [THCBMEHHOTO
JHOKYMEHTA, KOTOPbIH MokeT ObITh HanpasiieH MHo# B aapec OV no noure 3akasHbiM MHCHMOM € YBEAOMJICHHEM O BPYYEHHH
anbo BpyUeH JH4HO Moj1 pacnucKy npeacrasuremo JIOV.

Ioanues



